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Instructions for Accessing EIV System Data
for Multifamily Housing Programs

Section I. Introduction

The Enterprise Income Verification (EIV) system is a web-based system that
contains tenant wage and benefit data for use by owners and management agents
(O/As), service bureaus, and contract administrators (CAs). The data is used to assist
HUD’s business partners in accurately determining tenant income (“income verification”)
in order to calculate the amount of subsidy to be paid on behalf of the tenant for a unit in
a HUD assisted project.

This document is divided into four sections and explains: 1) the EIV system; 2) how
to apply for access rights to the EIV system as a Coordinator or a User; 3) how to obtain
a Web Access Secure System (WASS) user ID and/or WASS Coordinator role; and
4) how Coordinators assign User applicants a User Role for contract(s) or property(ies).

Section Il. Applying for Access to the EIV System

A. WASS User ID, EIV Access Authorization Requirements, and
Coordinator/User Roles

1. WASS User ID

In order to apply for access to the EIV system, you must have a WASS User ID:
HUD ID (H-1D), Contractor ID (C-ID), or External User ID (M-ID) and, for EIV Coordinator
Applicants only, a WASS Coordinator Role. If you have been using the Tenant
Assessment Subsystem (TASS), your WASS User ID is the same ID you used to access
TASS. If you do not meet these requirements, see Section Ill. Obtaining a WASS
User ID and/or Upgrading to a WASS Coordinator Role for instructions. HUD will
validate your WASS ID and review your application for access to EIV data to ensure you
have the authority to view sensitive tenant income data.

2. EIV Access Authorization Requirements

If you are applying for EIV Coordinator access authorization rights, you must
complete the Coordinator Access Authorization Form (CAAF). HUD will approve EIV
Coordinator access to the EIV system based upon review of the EIV Coordinator’s
CAAF. Once you have received an email confirmation of your EIV role (HSC)
assignment, you will need to assign the EIV role (HSC) to the property(ies) or contract(s)
to which you need EIV access. You will make this assignment in the same way you
would in assigning a property(ies) or contract(s) to your EIV Users. See Section IV.



Assigning EIV User Role and the EIV User Role to Property(ies) or Contract(s),
Part 2 for instructions on making such assignments.

If you are applying for EIV User access authorization rights, you must complete the
User Access Authorization Form (UAAF). The EIV Coordinator will approve EIV User
access to the EIV system based upon review of the User's UAAF and need for access.
As previously stated, EIV Coordinators will make the property(ies) or contract(s)
assignments to EIV Users.

Both forms include Rules of Behavior and a User Agreement signature page and
can be found at Multifamily Housing's EIV website at:
http://www.hud.gov/offices/hsg/mfh/rhiip/eiv/eivhome.cfm.

3. Coordinator/User Roles

To assist you in determining which form to submit, the following table identifies
external EIV system users, User ID types, EIV roles, and functionality for each user type.

Coordinator M-1D HSC Perform the User Certification function for certain
Business Partner users under their jurisdiction.

Perform the User Certification Report function for all the
Business Partner users under their jurisdiction.

Perform the User Maintenance function for all the
Business Partner users under their jurisdiction.

View the wage and benefit history and income
discrepancy reports for the contracts and projects
assigned in WASS.

User M-1D HSU View the wage and benefit history and income
discrepancy reports for the contracts and projects
assigned in WASS.

B. Submitting and Maintaining CAAFs and UAAFs

1. Submitting CAAFs and UAAFs

The following tables indicate who must sign and submit the CAAF to the HQs
Multifamily EIV Team for assignment of EIV access authorization rights to
Coordinators or the UAAF to the EIV Coordinator for assignment of EIV access
authorization rights to Users.



a. EIV Coordinator Applicants

Property Owner Complete, sign, and submit the CAAF to the HQ Multifamily EIV Team
for assignment of EIV Coordinator access authorization rights.

Management Agents and Complete, sign, and submit the CAAF to the HQ Multifamily EIV Team
Service Bureaus for assignment of EIV Coordinator access authorization rights, AFTER
written receipt of owner approval. All CAAFs, with owner letters of
approval attached, must be properly maintained on-site and are subject
to audit at any time.

Contract Administrators Complete, sign, and submit the CAAF to the HQ Multifamily EIV Team
for assignment of EIV Coordinator access authorization rights. CAs
requesting Coordinator access authorization rights must have prior
written approval from the authorized CA official.

WARNINGS:

(1) DO NOT ASSIGN EIV ACCESS AUTHORIZATION RIGHTS TO YOURSELF OR
TO YOUR STAFF. HUD CAN DETERMINE IF EIV ACCESS RIGHTS ARE
SELF-ASSIGNED OR ASSIGNED BY SOMEONE OTHER THAN HUD
HEADQUARTERS STAFF AND WILL REMOVE SUCH ACCESS UNTIL THE
PROPER FORMS ARE SUBMITTED AND PROCESSED.

(2) The CAAF must be accurately and fully completed for EIV access authorization
rights to be granted.

Once you have completed the form, you must submit a copy of the form to the HQs
Multifamily EIV Team in PDF format or in a compressed picture format such as GIF or
JPG by email at: Mf_Eiv@hud.gov or by fax at: (202) 708-3104. Any questions can be
directed to the HQs Multifamily EIV Team at (202) 708-0120. (This is not a toll-free
number.).

NOTE: The HUD Headquarters Multifamily EIV Team is only temporarily set up to
assign access authorization rights to EIV Coordinators. It is expected that the
Multifamily Helpdesk will eventually assume the role of assigning and re-assigning
access rights to EIV. Please check Multifamily Housing'’s EIV website at:
http://www.hud.gov/offices/hsg/mfh/rhiip/eiv/eivhome.cfm regularly for updated
instructions prior to submitting your form.

b. EIV User Applicants

Owner support staff; management agent Complete and sign the UAAF, which must also be

support staff; contract administrator support signed by the EIV Coordinator, who will assign the
staff; and service bureau support staff EIV User access authorization rights.




EIV Coordinators determine who will be EIV Users. DO NOT SEND THE
COMPLETED UAAF TO THE HO MULTIFAMILY EIV TEAM FOR ASSIGNMENT OF
ElV ACCESS AUTHORIZATION RIGHTS.

To get EIV User access, complete the UAAF, sign it and submit it to the EIV
Coordinator, who may be the owner, the management agent, or the Contract
Administrator, who will also sign the form and return the form to you after assigning EIV
User access to you.

2. Maintaining CAAFs and UAAFs
All CAAFs, along with owner approval letters, and UAAFs must be kept on file and

made available for review by HUD during an annual Management and Occupancy
Review (MOR) or audit.

Section lll. Obtaining A WASS User ID and/or Upgrading to a WASS
Coordinator Role

If you do not have a WASS User ID, you need to follow the instructions under A.
below before you can apply for access to the EIV system.

NOTE: If you have been using TASS, your WASS User ID is the ID you used to access
TASS. If you are applying to be an EIV Coordinator and have a WASS User ID but do
not have a Coordinator role in WASS, you need to follow the instructions in B. below.

A. Obtaining a WASS ID

Step 1: Go to: http://www.hud.gov/offices/reac/online/reasyst.cfm

Step 2: Under “Need access to HUD systems? Register below:”, click on “Online
Registration.”
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Step 3: The results will bring you to the “Need A User ID?” page:
http://www.hud.gov/offices/reac/online/online registration.cfm.

Step 4: Click on “Multifamily Housing Entity”
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Step 5: This will bring you to the “Secure System Registration” page:

https://wwwl1l.hud.gov/public/wass/public/participant/partreq page.isp

Step 6: Complete the secure systems registration application.



Step 7: After filling in the application, click on the “Send Application” button. The
request for WASS User ID will be processed in WASS and then will be sent to your
organization for approval.

ﬂ Secure Systems Registration
|

Secure Systems ) ) )
MULTIFAMILY Coordinator and User Registration

To apply for a System Coordinator ID, check the "Coordmator” radio button, fll out the form below,

and click Send Application when you are through. Upon verffication of the information below, an ID will
be assigned and mailed to the CEOD of the HIUD -registered entity specified below. The password will not
be disclosed, so make sure you remember itl!1

To apply for a regular User ID, checl the "User” radio button, fill out the form below and click Send

Application when vou are through. Upon verification of the information below, a user ID will be
assigned, and the System Coordmator of the HUUD-registered entity specified below will retneve the user
ID. The password will not be disclosed, so make sure you remember itl!|

And remember:
Warning! Misuse of Federal mformation af this Web site falls wnder the provisions of Title 18, United Stafes Code,
secfion 1036 This law specifies penalties for exceeding authorized access, alteration, damage or destruction of

informafion residing on Federal Computers

Application Type |Euurdinator = |User O

First Name:
Middle Initial:
Last Name:

Social Security Number:

Organization Information:

Provide the name of the HUD-registered Organization or Individual you represent
Provide the Tax Identification Number or Social Security Number of the HUD-registered
Organization or Individual you represent. Do not enter dashes.

- . e P . - A -
Specify whether the HUD-registered entity you represent is an Drganization or an Individual

Organization/Individual Name::

INFSSN:

Organization ) Individual O

Provide your e-mail address.

¢ Include your e-mail user name, the (@ s1ign and [servicename. com/edu/org/etfetc. | For example:
jsmith(@aol.com, johnd dv.org, idh84ai@prodigy.com

E-mail Address:

Choose a Password.

+ Tou will enter your password each time you use this service. Your password should be &
characters in length and should be comprised of letters and numbers (for example, brad83). Do
not use punctuation or special characters. Important. Tour password will be recorded

EXACTLY as you type i, so make a note f you enter i wpper and lower case. -
Click on Send

Password: Application

Re-enter Password for ¥erification:

Mother's Maiden IName.
+ Please prowide this mformation for future venfication when processmg pasgsweofd reset requests.

Mother's Maiden Name:

Send Application Clear Fields
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B. Upgrading to a WASS Coordinator Role

An EIV Coordinator applicant who has a WASS ID, but is not a WASS Coordinator,
must fax a letter to the attention of WASS at 202-485-0280 providing the M-ID, the tax ID
and asking to be upgraded to a WASS Coordinator. The letter must be on company
letterhead and signed by the owner.

If you need further guidance and information about applying for a WASS ID or
WASS Coordinator Role, contact the Real Estate Assessment Center (REAC) Technical
Assistance Center (TAC) team at 1-888-245-4860.

Once you receive confirmation of your WASS ID or, for Coordinator applicants only,
your Coordinator role in WASS, you may apply for either EIV Coordinator or User access
authorization rights. The CAAF and UAAF can be found at the new Enterprise Income
Verification (EIV) System for Multifamily Housing Program Users web page at:
http://www.hud.gov/offices/hsg/mfh/rhiip/eiv/eivhome.cfm. On the EIV System for Multifamily
Housing Program Users web page, click on the link to the “Coordinator Access Authorization
Form” or “User Access Authorization Form”, as appropriate.

Section IV. Assigning EIV User Role and the EIV User Role to Contract(s) or
Property(ies) by the EIV Coordinator

Once EIV Coordinator access authorization rights have been assigned, your new
role as an EIV Coordinator will allow you to do any Coordinator action for those contracts or
properties for which the owner of the property or contract has previously granted access to
you. You will have roles, as specified in Section Il. Applying for Access to the EIV
System.

Before starting the process of assigning the EIV User Role and then the EIV User
Role to contract(s) or property(ies), you (the EIV Coordinator) should make sure that the
applicant EIV User applicant has read and understands the EIV Rules of Behavior that is
part of the UAAF. The copy of the form signed by the User and the Coordinator must be
maintained onsite for review during an MOR or audit except if the User is a CA or service
bureau staff person, it must be maintained in the User’s office.

Assigning EIV access authorization rights to EIV User applicants is a two-part
process. First, you must assign the EIV User Role to the EIV User applicant; and second,
you must assign a contract(s) or a property(ies) to them. If it is an O/A or service bureau,
you must assign a property(ies) to them using the Property Assignment Maintenance
function. Ifitis a Contract Administrator, you must assign a contract(s) to them using the
Assistance Contract Assignment Maintenance function. The assignment of the EIV
User Role and contract/property assignments are discussed below.

Part 1. Assign EIV User Role to the Users

Step 1: Log into WASS via HUD’s Online Systems page at:
http://www.hud.gov/offices/reac/online/reasyst.cfm




Step 2: Click on “Log In Here”
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After logging into WASS, you (the EIV Coordinator) will come to the Main Menu screen.
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Step 4: On the navigation panel to the left, under System Administration, click on “User
Maintenance.”
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The result will bring you to the User Maintenance screen.



Step 5: Enter the User ID of the EIV User Applicant to Search for the EIV User Applicant
and Click on “Search for User”

Enter User ID and then click
Search for User

i | D | S | e | et

ﬂ I System Administration

Secarns Syslems

Ulser Malneians

On s form, Fou can sither search far & Usar
by User 10, ar scarch Far Usees by ceBorieg paur soerch crfcris

nyatem
adreiniciration Amarch By Llpes BF

"o fearch far o Uder by Dhcr 10
eaber & Uges ID sad then click Thee "Srarch

Wsar IO RA1I40E

Saorch lar Lk

Buarch Lisers
Ta search der o Uaer, aivler a oardk Crilena dopnel)
o] mhariy (B R TS a ek R " BelTan,
FIFeL s '
Lart Sares |
« e B eiman [ hack Aers An Heid wearch n Indepeadert Ders
[T Y —_— . .
[T Soaichlsas | Casc
- nbmmrisy nmy —
[ e T———
Yol B4 10
= Llaa s drn byt
ot b e (i)
.'|l||b|ll-|:'u."'i:l
2 J.'L—.Sd

Dot undatad fapherrbar 16, 008 [ = -

-I-E'- ks zarimert of Hooing wnd Uiben Desgbpmart Hgreg | Povepy Shotemart
E A W e, D 34D
Twlaxbrra: (3630 TOR-1213 Th [207] FEE-1408

The result will bring you to the Maintain User screen.

Step 6: Under Choose a Function, select the “Maintain User Profiles — Roles”
function.
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Step 7: Click “Submit.”
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Click Submit

The result will bring you to the Assign/Unassign Roles for User screen.

Step 8: From the Assign/Unassign Roles for User screen, under EIV — Enterprise
Income Verification, select the HSU — Non-HUD User” role for the selected EIV User
Applicant and then click “Assign/Unassign Roles”.

=

Secare Sysiems

aylim
niviraban

= Diminaz Fastuors
Mo L i

a PHA At
T

B trnsnin
= B

” Haalraume
= Usgr rlaimbnm sy

= Aafima @ wrinany

= Entomying Inimms

a Pmaarial famimen]
itns

o Lima af Cred ket
imite AR

= by by-imipriiaf [
Bl Kbl Mt

" Bmatem (A
- Tanpmk & pag peent
imkieileie L 1830

System Administration il | ol | et | ot | Jageat

Ay Unassign Roles far User w0005

heer Infarmatien
User D E00S
First Mishi | Frat - W D050
Midle t=idal
Laxt Mame [a1 . $ASE
Uzer Staws Ackas
Caprdisator Yez
Usir True Busneer Bamner
Pleans check fanchack Bares b asasgn/unassign rodes (o fhe seer

mitaliled rales caneal be usassigacd uell thep sre memaved mthe
O | RS AdR] el SR L FUH VSRS RE 40 FOENF

BIPS - Ackive Partners Desfarmancs Syt
[FllaL)F - £FPE Lnrata
[CI/IRD - Industry Fuisd Ok,
IV - Enterpedae Incomu Variflcotian
[CI/ER = Eh Sanemit
[C1'Ha = Contrad Sdmerdsiraor
(7] H&C - Haus ng Coondrurne
[ hs - man-HUG Use
FASSAIE - Finarcisl ssessimnt Sehsyst, Sebisismn
FEICPE - CR& Cartifier
[#] S8 - 55 Fuhmitter
LOEES - Line of Crade Camiral Syetem
[=] .a00s - Fadimmnis dnn
[=] CRY . Gl
(=] /FE 0 - Regusgmn

E ES - Year Ered Sl wment

Select HSU-Non-HUD User role in
WASS for MF Housing Programs
Users and click Assign/Unassign
Roles

[ Agsign/Unassign Fles ] [ Cancel

11




The result will bring you to the Assign/Unassign Role Confirmation for User.

Step 9: Click “Confirm”
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The resulting screen will show successful assignment/unassignment role(s) to user.

A Success Page - Microsoft Internet Explorer

File Edt Wiew Favorkes Took Help Address ] https: fiwebk. hud. gov: 1 2205{wass/rolsfroles-to-user-process.do v B ©snaor "

Qeack - D [ A & Google - |G search ~ §3 Eno popups [ options @

ﬂ’ =2z System Administration mall | heln | search | hotie | logout
|

Secure Systems Successful Transaction

You have successfully assigned/unassigned role(s) to user MD0405.

+ Mark-to-Market (M2M)

+ Real Estate Management
System (REMS'

+ Tenant Assessment

Subsystem (TASS)

Content updated September 16, 2005 © ack to T
@ U.8. Departrnent of Housing and Urban Home | Privac:
451 Fth Street 5, W, Washington, DG 20410

Telephone: (202) 708-1112 TTv: (202) 708-1455

&) Done S “J Local intranst
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Part 2. Perform the Contract(s)/Property(ies) Assignment to EIV
Users

A Property Owners, Management Agents, and Service Bureaus

Step 1: On the navigation panel to the left, click on “Property Assignment
Maintenance.”

‘2 Secure Systems Main Menu - Microsoft Internet Explorer

File Edt View Favortes Tooks Help  Address ] hitpsyijwebt.hud. gov: 12205 wass/mainmenujmainmeny_page. jsp v @snagk "

Qoack - @ - [€ @ € Google - |G| search ~ 53 N0 popups [ options @

mall | heln | search | home | logout

ﬂ ™ Main Menu
I
Secure Systems

Systems

» Active Partners Performance System (APPS)

+ E ise Income Verification (ETV)

» Financial Assessment Subsystem - Multifamily Housing (FASSTUB
» Line of Credit Control System (eLOCCS)

» Mark-to-Market (M2

+ Real Estate Management System (REMS

o Tenant Subsystem (TASS)

( Dromerty has > System Administration
Ly « Assistance Contract Assignment Meintenance

» Business Partners Maintenance

_ o PHA Assignment Maintenance

» Participant Aesignment M. e

« Active Partners

Performance System » Password Change

APPS

+ Enterprise Income s Property Assignment Maintenance

erification (E1¥)

,» Financial Assessment s User Maintenance

Subsystem - Multifamily

Housing (FASSUB

« Line of Credit Contral
System (eLOCCS).

+ Mark-to-Market (M2M)

+ Real Estate Management
System (REMS)

+ Tenant Assessment

Subsystem (TASSY

Gontent updated September 16, 2005 © pack to Top

@ U.5, Department of Housing and Urban Development Home | Privacy Statement
451 Fth Street §.W,, Washington, DC 20410
Telephone: (202) 708-1112 TTv: (202) 708-1455

€] Done S &3 Local intranet

User Administ... |

A Property. Assignment Maintenance Menu - Microsoft Internet Explorer
Fle Edt ‘View Favorites Tools Help Address | &) hud.gov: 1 do v Ee  &sregr L

Qoack - O X B € Google~[ | [Cl seach + | 58 S59hiopopups Fd options &

System Administration mall | heln | search | home | logout

Secure Systems X .
Property Assignment Maintenance

Please enter a User Id:

User ID
Choose a Function:
S Assign Property v
For Assign Property, provide one of the following or leave blank for all:
Tax ID 4
Property ID

FHA Number
Contract Number
Servicing Site ~
For Assign Property, show Property Dwners:
Current Owners
Show:
Active Properies v
Sort by:
Property Name
For UnAssign Property, Optionally enter a role
Role Code

+ Tenant Assessment
Subsystem (TASS) 1 3
Content updated September 18, 2005 °Ba(khz'ln
LEY U5 Deprtment of Housing and Lrban Devslopment Home | Privacy Statement
451 Tth Street 5.W., Washington, DS 20410

Telephonar (202) 708-1112 TTY; (202) T08-1455




Step 2: Enter the User ID and select from the Tax ID, Property ID, FHA Number,
Contract Number (or) Servicing Site to which the EIV User Applicant needs to get the
assignments and click on “Submit” button.

A Property Assignment Maintenance Menu - Microsoft Internet Explorer
Address &) hud. gov: 12208 = .do

File Edt Wiew Favorites Tooks Help

+ Tenant Assesement
Subsystem (TASS)

Google - G| search -

System Administration

Content updatad September 16, 2005

B S popps

mall | help | search | home | logout

Property Assignment Maintenance

Please enter a User Id:
User ID [M00402 ‘

Choose a Function:

Assign Propery ~
For Assign Property, provide one of the following or legfe blank §6r all:
Tax ID ~

Property ID

FHA Number D(
Contract Number |[ND35R0000TS

Serwicing Site /4
For Assign P ¥, show (] y O
Cutrent Owners |~
Show:
Active Properties //
Sort by:

Prapery Nofhe

For UnAssign Property, Optionally efter a role

Role Code |

O acc to Tor

TS U5 Derztmentof
451 7th Strast 5w
Teleph

ousing and Urban
. Washington, DC 20410
one: (202) 708-1112 TTv: (202) 708-145%

Dausloprment Home | Privacy Statement

v B

Enter User ID and Property ID,
FHA #, Contract Number or
Servicing Site, and click Submit.

Step 3: Select the Role that is assigned to the EIV User Applicant and the
Property(ies) from the list provided and click “Submit”. EIV Coordinators must
assign to the EIV User Applicant only those properties listed on the UAAF, under
Part 1. Access Authorization, E. Portfolio. To assign all properties, highlight
the first property and hold down the shift key while scrolling down to the bottom.
To assign one or more properties in a list, hold down the Ctrol key while clicking
on each property.

<:3 - A 1:651 @ || https:{ftest.wass.hud.goyv:3090/wass/propertyiproperty-brancher .do

A

Secure Systems

& First - MO0404

system
administration
+ Assistance Contract
Assiqnment Maintenance
+ Business Partners
intenance
. Assignment
tenance
« Participant Assignment
Maintenance
* Password Change
+ Property Assignment
Maintenance

* User Maintenance

o Active Partners
Performance System
(APPS)

+ Enterprise Income
Verification (EI¥)

+ Einancial Assessment
Subsystem - Multifamily
Housing (FASSUB)

« Line of Credit Control
System (el DCCS)

o Mark-to-Market (M2M)

+ Physical Assessment
Subsystem (PASS)

+ Real Estate Management
System (REMS)

+ Tenant Assessment

Subsystem (TASS)

System Administration

Assign Property for User MOD405

Choose a Role:
Role Description - (System ID - Role Code)

mail | help | search | home | logout

AFS Submitter (FASSUB - SUB)

Choose at least one Property:
Current property owners are shown below.
Only active properties are shown.

Property ID -- Property Name - TIN K

800013416 —HILLSBEORO DEVELOPMEM T CIATES — 450377 336

B> © e |Gl

Select Non-HUD User
(EIV-HSU) role and
property and then click
submit
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The result will bring you to the Assign Property Confirmation for User screen, which
displays the confirmation of the assignment, as shown below, and the property(ies)
information to which the user with the specified role has been assigned in WASS for EIV.

Step 4: Click “Confirm”

2 Property Assignment Maintenance Menu - Microsoft Internet Exploren

File Edt Wiew Favortes Tools Help Address | €] https:jwebt.hud. govi 12208 wass/property fproperty-menu.da v
@ Back R e GDug]Ev |G| search ~ 53 N0 popups [Ed ontions &

©cnagtt '

mall | help | search | home | logout

ﬁ' ) System Administration
|

Secure Systems
Assign Property Confirmation for User M0O0405

Click Confirm

User Information

User ID |LA00405
First Mame [FIEZT - B0O0O405
Middle Initial

e e Last Name |LAST - WASS

Maintenance

* User Maintenance

_ Properties to Assign to User MOD405 for Role HSU//

‘Active partners Property 1D Property Name TIN
berformance sstem BOOD13416 |HILLSBORO DEVELOPMENT S#S0OCIATES | 450371338

+ Enterprise Income
Yerification (EI¥)
» Einancial Assessment
Subsystem - Multifamily
Housing (FASSUB’
o Line of Credit Control
System (eLOCES)
* Mark-to-Market (M2M) Caonfirm Cancel
+ Real Estate Management
System (REMS’

» Tenant Assessment

Subsystem (TASSY

Content updated Septerber 16, 2005 O pack toTon
@ U.5, Department of Housing and Urban Development Home | Privacy Statement
451 Fth Street §.W,, Washington, DC 20410

Telephone: (202) 708-1112 TTv: (202) 708-1455
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System Administration
L succeitultrancaction ]

You have successfully assigned the Property to User MOB40S.

oK)
systonm
administration

+ Aussstance Cantract

Cortant undated Septamber 16, 2005 O et 1o 10m
2y U5 Desaem tousing and Uitian ihome | Privacy
453 ik Baraat B, Washingtan. D 30430
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B.

Contract Administrators Only

Step 1. On the navigation panel to the left, click on “Assistance Contract Assignment

Maintenance.”

S

Secure Syslems

adminiztration

® Bk Coriidinadois Reprait

® thwnthiy Aty Repert

& PHA Ariimment
Hpiatznsmy

. rhy finpins

® Tinidieabe Tnactie Uiid
® Wi i Lin Sy Heiiil

& Uner Haisienamy

Main Menu

Systems

E ve B ‘

* Fropcial Aesesment Submossion - PHA (FASFEA]

& Fropcial Aszesomnent Subsyster » Multfamiby Housre (FASS)
+ Lender Assessment Subsystem (LAST)

+ Lew of Credit Control Spaten (@LOCCE)

+ Mich-ta-arker (W20

& hscimgemiert Beteparnent Subaygtern (MASSY

- T

Ak Femoh

o Ihfaredy Insurance Clams Sedem MECE]
+ Public Homses Assesement Systepn Scores and Stabas (TTASS)
+ Physical Assegsnoent Subsysten (FASE)

+ Crality Aasurenie Subayatens (JuSE

# Bendenl Aziedmenl Sibarten (RASS)

This will bring you to the Assistance Contract Assignment Maintenance screen.

Step 2: Enter the User ID of the EIV User Applicant and select from Property ID (or)
Contract ID or CAID to which the EIV User Applicant needs to get the assignments and
click on “Submit” button.

2l hssistance Contract Maintenance Menu - Microsoft Internet Explorer,
address @] hud.gavi1 act[menuac_page jsp vBe Gsnagr i f,l

File Edk view Favorites Tools  Help

Google-[ |G seweh - g8 Brhopopups

Qock - Q- © @ &

ﬂ’ M System Administration
\

Secure Systems

irst - MD0404

y: Mul y

Housing (FASSUB)

« Line of Credit Control
ystem (el 0CCS)

* Mark-ta-Market (M2M)

« Real Estate Management
System (REMS)

« Tenant Assessmen t
Subsystem (TASSY

[ options 4

Enter User ID and
Property ID, Contract # or
CAID, and click Submit.

mail | help | search | home | logout

Assistance Contract Assignment Maintenance

Please enter a User Id:

User ID

nMOo0405

Enter a Function.

Assign Contract v
For Assign Contract, one of the following criteria pdst b€
Property ID

provided.

(or) Contract #
(or) CAID

D801 - Trad
MD80T - Trad
MOB00 - PECA
MNDE00- PECA

Content updated September 16, 2005 [ = PN
@ 410
Telephone: (202) 708-1112 TTv: (202] 708-1455
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The result will bring you to the Assign Contract screen.

Step 3: Select the HSU Role, the Contracts from the list provided, and click “Submit.”
EIV Coordinators must assign to the EIV User Applicant only those contracts listed on
the UAAF, under Part I. Access Authorization, E. Portfolio. To assign the entire list,
highlight the first property and hold down the shift key while scrolling down to the bottom.
To assign some of the properties in a list, hold down the Ctrol key while clicking on each

property.

2 Assistance Contract Maintenance - Assign Contract - Microsoft Internet Explorer

Fle FEdt View Favortes Tools Help  Address ] hitpsijjwebk.hud.qov:12208jwass(assistancecontractfac-brancher do v|E e @sGnack o

Qiak - Q- X B @ Couglzv |G| search ~ B N0 popups [ ontions

System Administration

mail | help | search | home | logout

Assign Contract
Secure Systems 9 Select the Roles and

Contracts and then click
® A Pre-RFP Role can be assigned only to a Pre-RFP Contract

s A Post-RFP Role can be assigned only to a Post-RFP Contract Submit
* A Role marked as "Both" can be assigned to either a Pre-RFP or a Post-RFP Contract

e First - MOD404

system

Assign contract(s) to User(MDO405)
select a role for contract assignment

Code Description (Pre/Post/Bath)
Roles
Select contract(s) to assign

Contract Number Property Name (Pre/Post)
E T re)

Contracts

y [ Sukmit [ cancel |

Content updstad S=ptember 16, 2005 Qsack to o0

@ U.5. Departrnent of Housing and Urban I Home | Privacy
451 Fth Street W, Washington, DG 20410
Telephane: (202) 708-1112 TTv: (202) 708-1455
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r
U k- Lotus N, | TR 0 z v | 2 ~0421200- Mier., | o N . ci) R 1044

The result will bring you to the Assign Assistance Contract Confirmation for User screen,
which displays the confirmation of the assignment, as shown in the next screen, and the
Contracts information to which the EIV User Applicant with the specified role has been
assigned in WASS for EIV.
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Step 4: Click “Confirm”

#icrosoft Internet Explorer

Fle Edt Wiew Favorkes Took Help Address ] https: fjwebt. hud. gov:12205{wass/assistanceconitract /sssigreac. do v &sneot -

Qk - @ - [ @ € Google-| | (Gl search + 5 S Nopopups Fd optiors &

System Administration mall | help | search | home | logout Cl |Ck CO nfirm

Assign Assistance Contract Confirmation for User MO0405

User Information

User ID MMO0405
First Name First - M00405
Middle Initial null
Last Name Last - WASS

Assistance Contract to Assign to User M00405 for Role HSU.
Contract Number Property Name PRE,

MDOG6A001003 BARCLAY GREENMOAMNT
MDO6A001004 POPPLETON COORRRATIVE
MDOBHO20001 FREDERICK KEHAB

MD060024003 ALICE ANNE TOWNHOUSES [
MDO60027001 HOMES AT BERLIN [
MDOE0030001 TURMER'S STATIOMN [
MDOG0033008 WINDSOR GARDENS [
MDO&8023001 HANOWER SQUARE [
MDO&8023018 SUMSHINE VILLAGE APART] [
N
[
[

+ Tenant Assessment

Subsystem (TASS)

Contant updsted Septamber 18, 2005 O gacic to Top
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A Success Page - Microsoft Internet Explorer

G0 @snaot B
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ﬁ System Administration mall | help | search | home | logout
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Secure Systems

You have successfully assigned the Assistance Contract to User M00405.

Subsyctem (TASS)
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